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• Introduction
• Webinar Objectives
• Cooperative Agreements and Grants
• Advances
• Required Supporting Documentation 
• Wrap up
• Q&A
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Agenda



By the end of this session, the participant will be able to

• Understand the voucher cycle
• Explain the difference between grants and cooperative 

agreements
• Discuss the supporting documents required for processing 

vouchers
• Understand SF-1034 and SF-425
• Understand advances requirements and processes
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Objectives
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Voucher Cycle



Grants: Is transferring funds from USAID to another party to 
implement programs that will contribute to the public good by 
carrying out the objectives of USAID.

Cooperative Agreements: In a cooperative agreement, 
USAIDhas more substantial involvement than the Grant.
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Grant and Cooperative Agreement -
Differences



Required documentation when submitting a voucher:

• Approved SF-425
• Recommended SF-1034 Voucher
• Any extra documents / certifications required by the 

agreement
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Grant and Cooperative Agreement -
Documentation
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SF-1034  



Name, address, award number, paid by, payee’s account num
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SF-1034 - Basic Awardee Information 



Invoice period, currency and amounts 
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SF-1034 - Invoice Summary



The FFR was designed to replace the Financial Status Report 
(SF269) and the Federal Cash Transaction Report (SF272) with 
one comprehensive financial reporting form.
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SF-425 - Federal Financial Report (FFR)
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SF-425 
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SF-425 - Basis of Accounting
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SF-425 - Cash Management
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SF-425 - Financial Status Information Part 1
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SF-425 - Financial Status Information Part 2



Definition:

Any type of payment that is made ahead of its normal schedule  
such as paying for goods or services before you actually receiv  
them.

16

Advances



• Cash needs for only 30 days
• Interest bearing account

Required documentation when submitting advance 
requests:

• Approved SF-1034 Voucher (this is a practice in Egypt)
• SF-270
• Any extra documents if required by the grant
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Advances
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SF-270
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SF-270 - Basic Information
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SF-270 - Request for Advances
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SF-270 - Alternate Request for Advances
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SF-270 - Certification
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24



• Frequency of submitting the liquidation ( as per the 
agreement) based on actual expenses incurred.

• Submit vouchers as per the payment terms  mentioned in t  
agreement (quarterly or monthly vouchers). 
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Expense Vouchers / Liquidations



• Excessive Cash on Hand
• No expense vouchers / Liquidations are submitted by the 

awardee 
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Points of Discussion
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Questions



Contact:

THANK YOU
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